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Document Control 

Document Overview: This document provides examples of Excel HR Reports available within EPM Connect. 

Classification: Public 

Document ID: EPMC051 

Author: Lauren McGuire, Product Manager, Product Management 

Version: 1.0 

Date of Last Review: 9th April 2026 

Last Reviewed by: Keren Prior, Director of Operational Excellence 

Date of Next Review: 9th April 2027 

Document Approval  

The Director of Operational Excellence shall review this guide annually and shall determine whether any further changes need to be made prior to 

approval.  

This document was approved by Keren Prior, Director of Operational Excellence on 9th April 2026 and is issued on a version-controlled basis 

under her signature. 
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Important: HR Reports are only available to HR Essentials and HR Partner customers. 

Contact Details 

 

Length of Continuous Service 

 

Employees by Department 

 

Employees by Job Role 

 

Salary Information 

 

Line Managers 
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Starters & Leavers  

 

  

Working Days Percentage 

 

Working Time Lost 

 

Absence Triggers Hit 

 

Absences Paid/Unpaid 

 

  



 

Page 5 

Public EPM Limited – Example HR Reports - Excel Format in EPM Connect - EPM Connect Guide (Version 1.0) 

Outstanding Self Cert and RTW Forms 

  

  

Sickness Absence by Reason 

 

  

All Absence Instances  
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All Absence Instances (including future) 

 

 

 


